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NOTE: Itis recommended to uddicrosoft Edge.

1. Openhttps://ocaho.eoir.justice.gov/

TheDisclaimer WARNING pop-up message will be displayed.

DISCLAIMER

WARNING

You are accessing a U.S. Govemment (USG) Information System (1S). which includes: (1) this computer. (2) this computer network. (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to a computer on this network. This
IS is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By using this IS, you underst
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data

stored on this IS. At any time, USG may monitor, intercept. search and/or seize data transiting or stored on this IS; and (2) Any

2

communications transmitted through. or data stored on this information sy: ay be disclosed or used for any USG-authorized purpose.

For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems.

d/file/642871/d! and httpsy//www justice.gov/eoir/F diZinkine

Privacy Act Statement

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 U.S.C. §6 13243, 1324b. and
1324c: 28 CF.R. part 68: and 8 CF.R. §1003.0, Specifically, 8 U.S.C. §§ 1324a. 1324b, and 1324c, and 28 C.F.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating
to unauthorized or unfair immigration-related empl practices and document fraud. Pursuant to 8 C.F.R. § 1003.0(b)(1)(vii). the EOIR Director is

authorized to provide support for EOIR staff in order to promote the quality and of of immig

tion p 9

The information collected by the Public Access Application is used to adjudicate cases related to or unfair I F practices and

immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application to submit case-related
documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
of Justice Information Technology, Information System. and Network Activity and Access Records: or their successors. These SORNs can be found on the Department of Justice’s
website at https;//www justice.gov/op

1 ACCEPT

2. Click on thel ACCEPT button.

Unclassified/For Official Use Only
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DISCLAIMER
WARNING

JSG) Information System (1), which includes: (1) this computer. (2) this computer network, (3) all
"puters connected s network. and (4) all devices and storage media attached to this network or to a computer on this network. This

S is provided for USG-authorized use only.

d civil and criminal penalties. By using this IS, you understand and
vacy regarding and communications transmitted through.
pt, search and/or seize data transiting or stored on this IS; and (2) Any

or used for any USG-authorizec

the Department Order 2740.1A on Use and Monitoring of Department Computers and Comput
) 1/dt and

of the Chief Administrative Hearing Officer (OCAHO) Public Access Appl is authorized by 8 US.C. §8 1 1324b. and
Ciii304a. 1324b, and 1324c, and 28 C.F.R. part 68 authorize OCAHO to he: and adjudicate issues relating
migration-related document fraud. Pursuant to 8 CF.R. § 101 vii). the EOIR Director is

tency of adjudications of immigration proceedings.

The information collected ases related to unauthorized or unfair immigration-rel
immigration-related docum nembers of the public who wish to use the Public

documents and filings. EO)

The OCAHO Portal for EFiling Login/Registratiorpagewill be displayed

BE A official WebsIte of the United States government. HEres how vl know

—— EOIR | OCAHO Portal — LOGIN REGISTER

U DEPARTMENT OF JUSTICE

LOGIN

Register for an account to file new cases

REGISTER

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHOQ) hears three types of cases:

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, nat verifying emplayment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and

(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award

attorney’s fees, and/or award back pay.

2021 U.S. DEPARTMENT OF JUSTICE | OMB # 1125 UNCLASSIFIED/FOR OFFICIAL USE ONLY Other Resources

Budget & Perf
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3. Click on theREGISTER button.

Register for am account (o file new tases

REGISTER

OCAHO Portal

The Office of the Chief Administrative Hearing Officer (OCAHO) hears three types of cases:

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying employment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and
(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award

attorney's fees, and/or award back pay

Unclassified/For Official Use Only
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The ATTENTION pop-up messageill be displayed

4. Click on theCONTINUE button.

Unclassified/For Official Use Only 6
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5. TheRegistration for Account Accesspagewill be opened.

—— EOIR | OCAHO Portal —

@ U.S. DEPARTMENT OF JUSTICE

.........

6. Enteryour correspondinghformation into alltherequired fields under th@reate Account
form. It is crucialto specify the coact email addresshen regstering in this form. Eail
addresssdeterminewhich casetypes are availabl® be fledon OCAHO Portal for E
Filing. Please see the table below for reference.

Email Address Case TypeAvalilable to File
Domain
dhs.gov A (related tahiring/employingunauthorizedoncitizensverifying

employment eligibility requiring indemnity bonds),
C (immigrationrelated document fraud)
usdoj.gov B (immigrationrelated unfair emplment practices)S (subpoena)
Any other email B (immigrationrelated unfair emplment practices)

Note: When registering for aaccount, be sure to use your full and correct first and last name.

The userodos first and | ast name provided when
OCAHO to determine whether an individual should have accespasticular case within the
system.

'@ — EOIR | OCAHO Portal —

U.S. DEPARTMENT OF JUSTICE

yyyyyyyyy

Unclassified/For Official Use Only 7
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7. Click onthe Set-up buttononce all information is entered

DAJ LOGIN

Set up security methods

(B test@aol.com

Security methods help protect your dojlogin-
exttest_default account by ensuring only you

Required now

— Ernail

Verify with a link or code sent to your
email

Used for access or recovery

Set up

- Password
' Choose a password for your account
Used for access

Setup

Back to signin

8. The user will be taken to sap security methodd he first required method is to set verify
with a link code sent through emaNait for afew minutes for the system to send a
verification email to the email address prowde registrationT hen ent erEntet and
a verification code instead.

Unclassified/For Official Use Only 8



(€S —— U.S. DEPARTMENT OF JUSTICE —
@

EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

9. Enter the verification code that was emailed into the Enter Code field. Then click the Verify
button.

DAJ LOGIN

Verify with your email

@)

Haven't received an email? Send

again
We sent an email tc-_com. Click
the verification link In your email 10 continue or

enter the code below.

Enter Code

Back to sign in

Unclassified/For Official Use Only 9
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10.Cl i ckupfidgSeutnder t he Password s etletacgcaunt, t o assi

DAJ LOGIN

Set up security methods

Required now

Email
= :
orify
il
ed
Setup
& Password
d f
Set up

Unclassified/For Official Use Only
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11.Enter a unique password that follows the password requirements listed within the password
setup pagehen click Next

DAJ LOGIN

4 gk

Set up password

Password requirements:

* At least 16 characters

« No parts of your username

+ Does not include your first name
» Does not include your last name

» Passy can't be the same as your last 24
pa ds

* At least 1 day(s) must have elapsed since
you last changed your password

Enter password

Re-enter password

Return to authenticator list

Back to sign in

Unclassified/For Official Use Only
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12.The user will then be taken to their My Apps Dashboard where users can select the OCAHO
Public Access (EOIR) application.

DAJLOGIN  [crore ]

A My Aops

@ = EOIR | OCAHO Portal =—

U.S. DEPARTMENT OF JUSTICE

Unclassified/For Official Use Only
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132-

1. Openhttps://ocaho.eoir.justice.gov/

TheDisclaimer WARNING pop-up message will be displayed.

DISCLAIMER
WARNING

You are accessing a US. Govemment (USG) Information System (1S). which includes: (1) this computer. (2) this computer network, (3) all
computers connected to this network. and (4) all devices and storage media attached to this network or to @ computer on this network. This
1S is provided for USG-authorized use only.

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By sing this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data

e

stored on this IS. At any time, USG may monitor, intercept, search and/or seize data transiting or stored on this IS; and (2) Any

g

communications transmitted through, or data stored on this information system may be disclosed or used for any USG-authorized purpose.

4

For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems

https://www just n dl and httpsy//wwew just diZinfine.

Privacy Act Statement

Collection of the information solicited by the Office of the Chief Administrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 U.S.C. § 13243, 1324b. and
1324c: 28 CF.R. part 68; and 8 C.F.R. §1003.0, Specifi

8 US.C. 55 1324a. 1324b, and 1324c, and 28 CF.R. part 68 authorize OCAHO to hear cases and adjudicate issues relating
to or unfair

practices and lated document fraud. Pursuant to 8 C.FR. § 1003.0(b)(1)(vii). the EOIR Director is
mote the quality and consistency of adjudications of immigration proceedings.

authorized to provide support for EOIR staff in order to pror

The information collected by the Public Access Application is used to adjudicate cases related to

or unfair g !’ Pl t practices and
immigration-related document fraud. Collection of this information is voluntary for members of the public who wish to use the Public Access Application ta submit case-related

documents and filings. EOIR uses the information collected by the OCAHO Public Access Application for authorized routine uses, including sharing with other federal government
agencies and courts. as provided in the following System of Records Notices (SORNs): JUSTICE/EOIR-002. OCAHO Ca

e Management System (CMS): JUSTICE/DOJ-002. Department
of Justice Information Technology. Information System. and Network Activity and Acc

ess Records: o their successors. These SORNs can be found on the Department of Justice’s
website at https://www.justice.gov/opcl/d

2. Click on thel ACCEPT button

DISCLAIMER
WARNING

You are accessing a U.S. Govemment (USG) Information System (1S). which includes: (1) this computer. (2) this computer network. (3) all
puters connected to this network. and (4) all devices and storage media attached to this network or to a computer on this network. This
IS is provided for USG-authorized use only.

’

Unauthorized or improper use of this IS may result in disciplinary action. and civil and criminal penalties. By sing this IS, you understand and
consent to the following: (1) You have no reasonable expectation of privacy regarding and communications transmitted through. or data
stored on this IS. At any time, USG may monitor, intercept, search and/or seize data transiting or stored on this IS; and (2) Any
communications transmit

Rerr s s 7l

ed through, or data stored on this information system may be disclosed or used for any USG-authorized purpose.

For further information, see the Department Order 2740.1A on Use and Monitoring of Department Computers and Computer Systems
ht www justice.gov/jmd/f 71/d! and https o/f J n

vew justice.gov, 9 nline.

ministrative Hearing Officer (OCAHO) Public Access Application is authorized by 8 U.S.C. §6 13243, 1324b. and
&23>4a. 1324b, and 1324¢, and 28 CF.R. part 68 authorize OCAHO to hear cases and adjudicate issues

igration-related document fraud. Pursuant to 8 C.F.R. § 1003.0(b)(1)(vii). the EOIR Director is
authorized to provide suppoj d of

Collection of the information solicited by the Office of the Chief Ad
1324¢: 28 CF.R. part 68: and 8 CF.R, "
to unauthorized or unfair immij

of immigration p:

The information collected

ases related to or unfair t practices and
immigration-related documi for members of
documents

the public who wish to use the Public Access Application ta submit case-related

lic Access Application for authorized routine uses, including sharing with other federal government

agencies and courts. as JUSTICE/EOIR-002. OCAHO Case Management System (CMS): JUSTICE/DOJ-002. Department
f Justice Informatio logy. Information System. and Netwark Activity and Access Records: or their successors. These SORNs

website at https opcl/doj-systems-recar

can be found on the Department of Justice’s

Unclassified/For Official Use Only
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The OCAHO Portal for EFiling Login/Registration pageill be displayed

B An official website of the United States government. Here's Row you know -

REGISTER

@ \ —— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

OGIN

Register for an account to file new cases

REGISTER

OCAHO Portal

The Office

of the Chief Administrative Hearing Officer (OCAHO) hears three types of cases:

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying emplayment eligibility, or requiring indemnity bonds from employees;
(2) Immigration-related unfair employment practices; and
(3) Immigration-related document fraud.

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award

attorney’s fees, and/or award back pay.

2021 U.S. DEPARTMEN : Guide | Help UNCLASSIFIED/FOR OFFIC

Register for an account to file new cases

OCAHO Portal

The C

fice of the Chief Administrative Hearing Officer (OCAHO) hears three types of cases:

(1) Knowingly hiring, recruiting or referring unauthorized noncitizens, not verifying employment eligibility, or requiring indemnity bonds from employees
(2) Immigration-related unfair employment practices: and
(3) Immigration-related document fraud

Decisions on cases are made by Administrative Law Judges (ALJs). The ALJs may impose sanctions and penalties, issue cease and desist orders, award attorney’s fees, and/or award back pay.

2025 U, DEPARTMENT OF JUSTICE | OME £ 1125-0019 User Guide | Help CLASSIFIED/FOR OFFICIAL USE ONLY Websites Other Resaurces

Archive Budget & Pecformance

of the Inspector General

classified/For Official Use Only
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4. Click on theCONTINUE button.

Unclassified/For Official Use Only
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5. EnterEmail Address. Click on theNext button

Connecting to ®

Sign in with your account to access OCAHO Public Access
(EOIR)

DAJ LOGIN

Please enter your email address below to
sign in. Alternately, if you have a DOJ PIV
card, please click the "Sign in with PIV"
button below.

Email Address

Forgot password?

Sign in with PIV / CAC card

Ee

[=]

DOJ Privacy Policy

EnterPasswordand clickVerify .

Unclassified/For Official Use Only
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Connecting to ®

Sign in with your account to access OCAHO Public Access
(EOIR)

DAJ LOGIN

]

ok k%

Verify with your password

Password

! °

Faorgot password?

Verify with something_else

Eack to sign in

Get a verification email by clickihgadhSend me .an emai | 0O

Unclassified/For Official Use Only
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Connecting to ®

Sign in with your account to access OCAHO Public Access
(EQIR)

DAJ LOGIN

b

Get a verification email

© I

send a verification email to ||| GGG

by clicking on "Send me an email”.

Send me an email

Back to sign in

6. For multifactor authenticatigrnterthe six-digit numeric code from youdkta Verify app
SMS, or emailby clicking on theEnter a verification code instead Enter the codeand
click on theVerify button

Unclassified/For Official Use Only
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Connecting to @

Sign in with your account to access OCAHO Public Access
(EOIR)

DAJ LOGIN

b

Verify with your email

e

we sent an email to [T ciicx
the verification link in your email to continue or

enter the code below.

Enter a verification code instead

Back to sign

Unclassified/For Official Use Only
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Connecting to @

Sign in with your account to access OCAHO Public Access
(EQIR)

DAJ LOGIN

H

Verify with your email

@ I

we sent an email to [ INGTGTN. Cick
the verification link in your email to continue or

enter the code below.

Enter Code

Back to sign in

Unclassified/For Official Use Only
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7. TheMy Active Casespagewill be displayedClick ontheFILE A CASE button

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Unclassified/For Official Use Only
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2.1 Selectinga Case Type

1. FromtheFile a casepane] selectdNA § 274A (8 U.S.C. § 1324a) (employer sancti@ns)
from the CASE TYPEdropdown list.

Note: Click on the dropdown arrote show theCase TypeBased on your user type, the list of
available case types may be different in your view from the example shown here.

@ —— EOIR | OCAHO Portal —

U.S. DEPARTMENT OF JUSTICE

Filea case

Select a case type

CASE TYPE *

T T
BACK CONTINUE

2025 US. DEPARTMENT OF JUSTICE | OMB # 1125-0019 UNCLASSIFIED/FOR OFFICIAL USE ONLY

2. Sekct theYesradio button ifyou also wish to file a request subpoena simultaneously with
the complaint otherwise click onthe CONTINUE button

Note: If you selecYes at the end of the foriyou will needto fill in Subpoenanformation.

& An official website of the United States government. Here's how you know

Skip to Content

—— EOIR | OCAHO Portal —

MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

Filea case

Select a case type

CASE TYPE

[ INA§ 274A (8 U S.C. § 1324a) (employer sanctions|

Is there a subpoena associated with this new case? Yes @ No

CONTINUE

BACK

2025 US. DEPARTMENT OF JUSTICE | OMB # 1125-0019 User Guide | Help UNCLASSIFIED/FOR OFFICIAL USE ONLY Websites Other Resources.

Budget & Performance
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3. A popup messagwill be displayed statingYou are creating a new Case. Do you want to
pr o c eClioct dheOK button

— >} — ‘ecaho-uat.noe. eoir.usdoj.gov.
@ EOIR | OCAHO Portal jgovsays MY CASE FILINGS PROFILE
. U.S. DEPARTMENT OF JUSTICE You are creating a new Case. Do you want to proceed?
o
a
-~
Select a case type
CASETYPE "
INAS 274A(8 U.S.C. § 1324) (employer sanctions) o]

BACK CONTINUE

TheAlleged Violation Sitesectionwill be displayed The left side of the pageill showa step
by-step progress indicator for the completstatusof the Case FilingOn this pagehe
indicatorwill show the current step as Phesubsequerndtepsare grayed out

The GaseType Aform consists of 7 or 8teps|f the Yesradio button was selected on théial
step thenSUBPOENAwill be displayedas step 8These steps appear as follows:

(1) CASE TYPE

(2) ALLEGED VIOLATION SITE

(3) RESPONDENT

4HORESPONDENTO0S REPRESENTATI VE

(5) OTHER PARTIES TO BE SERVED

(6) DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

(7) ATTACHMENTS

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE 8

uuuuuuuu

CCONTINUE

2.2 Adding Alleged Violation Site

1. IntheAlleged Violation Sitesection, type in the Alleged Violation Citifor Alleged
Violation State click on thedropdownandselect the correspondistpte Both these fields

~

arerequired,asndi cat ed by®*ot hsey nthbeod .ast eri sk f

Unclassified/For Official Use Only
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@ = EOIR | OCAHO Portal — MY CASE FILINGS
U.S. DEPARTMENT OF JUSTICE

Step20f7
OCAHO Case Filing

Case Type: INA § 276A (8 US.C. § 13242) Alleged Violation Site

Please enter the following information about the alleged violation site

PROGRESS
QUESTION

o CASETYPE
Where aid the alleged violation(s) occur?

o etk Alleged Violation City Alleged Violation State *

[

CONTINUE

2. Click ontheCONTINUE button.

@ —— EOIR | OCAHO Portal — MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

OCAHO Case Filing
Case Type: INA § 276A (8 US.C. § 13242)

PROGRESS
QUESTION

° CASE TYPE
Where did the alleged violation(s) occur?

o et b Alleged Violation City Alleged Violation State *

- —

2.3 Adding a Respondent

1. TheRespondentsectionwill be displayedIf you do not havethe e s p o rcahtactt 0 s
information leave the default selec o n o f cliok @@NJ INE@Entd skip the rest of the
fields in this section

Unclassified/For Official Use Only
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B An official website of the United States gou t. Here's how you know

@ — EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Step30f8
OCAHO Case Filing
Case Type: INA§ 274A (8 US.C., § 1324a) Respondent

Please enter the following information about the respondent.
PROGRESS

Do You Have Respondent's Contact Information?
° CASETYPE - _
J Yes ® No

° ALLEGED VIOLATION SITE

° RESPONDENT

BACK Click on the CONTINUE
'CONTINUE' button

2. If you havecontactinformation select theresradio button TheRESPONDENT'S
CONTACT INFORMATION section willbe displayedComplete all fields that you can
Required fields are #Fndsymheld. by the red ast

'RESPONDENT-5 CONTACT INFORMATION

BACK. CONTINUE

3. Click on theCONTINUE buttononce allfields are completed

Unclassified/For Official Use Only
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2.4 Adding aR e s p o rsdRepresentative

1. The questiortDoes the respondent have an attorney or other authorized representative in this
matterdwill be displayedSelecteither theNo radio buttoror Yesradio buttonlf you select
Yes fill in thedisplayed fieldsvi t h i nf or mat i on Representatvé he Resp
Required fields are #Fondsymkeld. by the red ast

2. Click on theCONTINUE button once all information is entered.
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2.5 Adding Other Parties to be Served

1. TheOther Parties to be Servedsection will be displayed, with the questidkre there any
other parties who should be served with the complaint and other documents in this case?
Selecteither theNo radio buttoror Yesradio buttonIf you selectyes, fill in the displayed
fields with information about thether partiesRequired fields are indicated by the red
ast evi sk mb ol

2. Click on theCONTINUE button once all information is entered.
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2.6 Adding DHS/ICE Attorney; Counts d the Complaint

1. TheDHSJ/ICE Attorney; Counts of the Complaint section is displayed:ill in the fields

with information about th®HS/ICE attorneyRequired fields arendicated by the red
ast e%i sk mbol

000000 ! i:

2. Atthe bottom of the section, the questoA r e t h e r eis displayedSetecteithters ? 6

theNo radio buttoror Yesradio button|f you selectYes click on the+ Click to add
hypefink.
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DHS/ICE Attoney; Counts of the Complaint

[ESS——

o

- s -

[—

-

[ —

[E——

[ -
s Ea—

[— -

- -

3. Theviolation list will be displayedSelect the corresponding violation(s) allegethim

complaintfrom the list byclicking on theappropriatecheckbox Select all that applyClick
on theCONTINUE buttonwhen completed.

Select the violation(s) alleged in each count of the complaint.

-

T Section
O Section
O section
O section
O Secton
[ Section
[ Section
[T pecson s aromia
T Section (1)) Fai

[ Secton

O Section

son1 of form 19 and falura o form 18 wihin hree business days.

O secson ain an 2
) Section ar Fai 4
fiecion 1224002 and 8 CFR 4 %
T Section 1324a(6)(2) and 8 CF R section 2742 2N TIHA) an
O Section 1324a(I1A

0 Secton 1324a(t) and 3 CFR
222 CER

o A Faled 0 comely

o QU Failad 3o iy the.

Unclassified/For Official Use Only




—— U.S. DEPARTMENT OF JUSTICE —

EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

The selectedllegedviolations will belisted under th€ OUNT(S) section.

vhass ni

IIITY

4. Click on theCONTINUE button.

‘‘‘‘‘‘‘‘
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2.7 Adding Attachments

TheAttachment(s) section will be displayed/ou will need to #achthe REQUIRED
DOCUMENTS(You must include the following in the packatu submit to OCAHQ
1 Complaint
1 Notice of Intent to Fine
1 Request for Hearing

Note: The raximumfile size is 83MB and only PDF orJPG/JPEG formatare allowed

1. Click on the+Add Attachment link.

2. Click on dropdowo &@rowsglestehe Subject from the list.

Note:You arerequired to add all the documesiisted orthe Subjectdropdown
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3. Click ontheChoose Filebutton

4. Select theappropriatdile to uploadusing File Explorer

Note: Documentsubmittedhrough the OCAHO Portal will appear in tihdy Documents

tab with the document type and the document file name. Accordingly, file names for all files
submitted through the OCAHO shouldcuratelyreflect the nature of the document
Submitting dcuments with file names that do wotrespond to the type of document being
filed may delay the processing of your cd3ecuments with inappropriate file names may
also be rejectd by OCAHO staff in appropriate circumstances.

Attachments.

Please attach required documents here.

2e is 25MB and only POF, JPG/JPEG formats are alowed).
Subject ‘ Complaint

|_choose File | No file chasen

5. Theselectedile name will be displayetb the right ofthe Choose Filebutton Click onthe
Add File button

Note: You can only upload one file at a time
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Attachmants

Please attach required docur

(MoteMax

6. The uploaded document will appear in &kitachment(s) section.

5 An official website of the United States government. Hare's how you know w
Skip to Content

@ == EOIR | OCAHO Portal — MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

Step7of7
'OCAHO Case Filing

Case Type: INA § 274A (8 USC. § 1324a) Attachment(s)

PROGRESS

° CASETYPE

Upload all three documents (Complaint. Notice of Intent to Fine, and Requests for Hearing) as separate attachmaents:

e ALLEGED VIOLATION SITE file size is 25MB and only PDF. IPGAIPEG formats are allowed)
o RESPONDENT +Add Attachment
° RESPONDENT'S REPRESENTATIVE Subject File Name File Size Remove
@ omimearniesTopesERvED Compiaint e

Notice 59 KB
@) 0¥15/1CE ATTORNEY, COUNTS OF THE COMPLAINT

Reques 9 489 K8

@ rommcmNrs

Required Document Types:
* Complaint - Attache
* Notice of Int

7. Repeat the steps Bection 2.7 Adding Attachmentmtil all required documents are
uploaded.

Note: If you need to replace a file you have previously uplqadieii De |l et e0 on t he
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hand side of the rofor the document you need to replace and then repeat the steps in

Section 2.7 Adding Attachments to upload the replacement doc@meetyou click

ASubmitd pursuant to the instructions below
be able to delete or replace any of the documents you upload in this step.
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2.8 Submiting a Case

If you selectedNo to the Subpoena questitmom Section 2.1 Selecting a Case Tythe
SUBMIT button will be displayed.

1. Click on theSUBMIT buttononce all documents are uploadedsubmit this case

Note: Once a case is submitigdu can view the casm theMy Active Casepage

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

0 Case Filing
§2MA (8 USC. § 324a) Attachment(s)

PROGRESS

o CASETYPE

o RESPONDENT Add Attachment

° RESPONDENT’S REPRESENTATIVE Subject File Name i N
° ATTACHMENTS

Upload all three documents (Complaint. Notice of Intent to Fine. and Requests for Hearing) as separate attachments:

Required Document Types:

BACK SUBMIT

After a few minutesan automated email will be sent to the filer stating that an OCa&$@has
beensubmitted with the autgenerated case number.

OCAHO Case ! has been submitted
eoir.ocaho@usdoj.gov © 4 Reply & Replyall > Forward &
To: Fri 6/13/2025 1:38 PM

You don't often get email from eair.ocaho@usdoj.gov. Learn why this is important

You have submitted an OCAHO case with case number )

<~ Reply ~» Forward
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2.9Adding a Subpoena

If you selected¥esto the Subpoena questitnom Section 2.1 Selecting a Case Tyfhe
CONTINUE button will be displayed.

1. Click on theCONTINUE buttononce all documents are uploaded

== EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Subject File Name File Size

o ALLEGED VIOLATION SITE

©Q rewonvent

0 RESPONDENT'S REPRESENTATIVE

@ omrearmiEs To BE SERVED

o DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

@ rrrncuments

2. A pop-up will be displayedClick on theOK button This will both submit the case and
cause th®©CAHO Subpoenasection to be displayed.
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ocaho-uat.noe eoir.usdoj.gov says OGC Fraud

555 An official website of the United States govemanent. Here's how you know You are about to SUBMIT this case and be recirected to the SUBPOENA
form. Do you want to continue?

Skip to Cont

@ —— EOIR | OCAHO Portal — MY CASE FILINGS PROFILE

U.S. DEPARTMENT OF JUSTICE

OCAHD Case Filing
Case Type: INA§ 27

A(BUSC. § 13262) Attachment(s)

PROGRESS

TYPE

Max il size is 25MB and only POF

ALLEGED VIOLATION SITE L

RESPONDENT +Add Attachment

RESPONDENT'S RE

RESENTATIVE Subject Fils Hams

Remove

OTHER PARTIES TO BE SERVED otice of Intent

Complaint 15K8

DHS/ICE ATTORNEY; COUNTS OF THE COMPLAINT

Requests for Hearing 324K8

ATTACHMENTS
Required Document Types:
b

* Notice of Intent to Fine - Attached

* Complaint

« Requests for Hearing -

3. The OCAHO Subpoenasectionwill be displayed.

S An official website of the United States government. Here's haw you ko

EOIR | OCAHO Portal
U.S. DEPARTMENT OF JU.

MY CASE FILINGS

Step2of2

PROGRESS

In Re Investigaion of QCAHO Inv. Subposna No

o Form
OCAHO inv Subposna Number will be popuiated by system

o Case Information

8U.S.C. §1324b Procesding

OR

OCAHO Case No

BUSC §1324 Procesding

I

You are hereby commanded to (or if a corporation, cammanded 1o designata an indwvidual ta). *

Appear and give tes

y at

Producs and bring the documents described below to

Provida access to the evidance describad bslaw for the purpase of examination and capying at

by ail) the doc
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4.1n theOCAHO Subpoenasection, fil in all relevant informationn regard tahe subpoena
Required fieldar e i ndi cated *bysyimeokred asteri sk 0

S An official website of the United States government. Here's haw you ke =
ip to

@ = EOIR | OCAHO Portal =— [ ——
% U.S. DEPARTMENT OF JUSTICE

Step2of2

et for Subpocna OCAHO Subpoena

Please complete all required fields. If you need more space, attach a PDF with additional information

PROGRESS

In Re Investigaion of QCAHO Inv. Subposna No

o Form
OCAHO inv Subposna Number will be popuiated by system

o Case Information

8U.S.C. §1324b Procesding

OR

OCAHO Case No

BUSC §1324 Procesding

Provids access t

Mail (by

5. A supplemental file can be attached on this page if there is not enough space on the current
form. Click theChoose Filebuttonand follow the similar steps Section 2.7 Adding
Attachments

If more space is needed, please add an attachment.

(Note:Max fie stze is 25MB and only PDF, JPG/IPEG formats are allowed)

Subject

Choose Files | No fle chosen

5 of title 28 of the Code of Federal Regulations (28

ied under the aut fed (8 U'S.C § 1324a(e)2)(B))

der the aut nded (8 U.S.C. § 1324b(f)2))

s issued under the authority of sec

BACK SUBMIT
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6. The attached files from the preum sections will appear in théploaded Filessection.

T More Spack 1 needed, proase 5ad an alachment.

te-Ma fil 5izs is 25ME 2nd only POF, JPGUPEG formsats are alowsd

Subject

Choase Files | No fle chosen

Uploaded Files

File Name File Size Remove
25K8

489KB

324 KB

-

2.10 Submitting a Subpoena
1. Click ontheSUBMIT buttononce all information is completed.

Note: Once a subpoena is submitted youvdiewthe case and subpoeona theMy Active
Casegage
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TIorTE Space 1S NEcded, please aad an auachment:

(Note Max il size s 25M8 and ¢

Subject

[IEY S.C §1324b(1N2))
susc ended (BUS C §1324c(d}1)B))

This subp issued upan the application of

Name i

((((( Signat o 0 s et gnsh »

Uploaded Files
Subject File Size Remove
Complaint 45KB

489 K8
BACK

2025 US. DEPARTMENT OF JUSTICE | OMB # 1125-0019 User Gui n OFFK Other

Budget & Perform

2. A message will be displayed stating ttia form is submitted.

= An official website of the United States government

@ == EOIR | OCAHO Portal = MY CASE FILINGS

U.S. DEPARTMENT OF JUSTICE

3. After a few minutes, aautomated enlawill be senttothefiles t at i ng t hat 6 OCAH!
Subpoena has been submitted from the portal
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4.You can navigate to thdy Active Casespageby clickingon eitherthe My Casedink or the
MY CASE FIL INGS link.

——= EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

TheMy Active Casespagewill be displayed Notice thathe submitted ase appears on top of
this list and he Case Number and Case Title anéo-generated.

—= EOIR | OCAHO Portal =— MY CASE FILINGS PROFILE
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2.11 Viewng Case Documents

2. Click onMy Documentson the corresponding Case to viallvof the documents associated
with a particular case

B An official website of the United States government. Here'

@ — EOIR | oC: Portal = MY CASE FILINGS PROFILE
U.S. DEPARTMENT OF JUSTICE

My Active Cases ReQUEST Access il FILE A casE |
Case Number Case Type Case Title Created On Case Status Related Documents Document Filing

United States of America v. . 5/20/2021 Under review by CMS Staff My Documents File a Document

< LoLuL e Wiy DuLue s
—

—= EOIR | OCAHO Po! MY CASE FILINGS PROFILE

TheMy Documentspagewith the correspading Case Numbemnd Case Titlés displayed This
page displaysll documents associated with this case.
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Note: It may take several minutes for the documents you submitted with the new case to appear
in theMy Documentspage. If you do not see the documents immediafelpack to youMy
Active Casepage, wait a few minutes, and then click iktp Documentsagain.

——= EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE c

3. Click Downloadif you would like to download and view any document.

Note: You may see that there is another file Bitibject: EOIR30 andthe following suffix in
the File Name: ***Submitted.pdf. This will only appear if you have submitted a subpoena. This
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auto-generated PDF documerd & subpoena form with pféled fields. ClickDownloadto view
the Subpoena.

= An official website of the United States governme:

@ == EOIR | OCAHO Portal =
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

My Documents

Case Number:

Case Title:

Subject File Name File Size Download

BACK

2025 LS. DEPARTMENT OF JUSTICE | OMB # 1125-0019

4. Atthetop rightof the screen,inthegraybar] i ck t he dédopend button t
file.

W An official website of the United States government. Here's how you know

@ == EOIR | OCAHO Portal =
U.S. DEPARTMENT OF JUSTICE

025 US. DEPARTMENT
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CE ADMINISTRATIVE HEARING OFFICER

SUBPOENA

In Re Investigation of OCAHO Inv. Subpocna No,
BUS.C. § 1324b Proceedin
OR

United State of Ame:
Compl

OCAHO Case No.

BUSC. § 13244 Procesding
Resporulenn

the evidence described bekw for the purpose
by certified mail) the documents described below
O other (please desc

PLACE :

DATE TIME
[The recipient provided ot Ieast ten (1) days fo petition 10 revoke o

odify the subpocna. Soc 28 C F.R. § 68.25).]

The documents of ¢v

nce required (if more space is needod. please attach a separate shoct):

This subpocna is isswed p
‘suthority specif
S.C. § 13248 Procecding, This subpocna is issued un

st 10 sextion 68,
below

oftitle 25

the Code of Federal Regulat

28 CF.R. § 63.25) and under the

a2
o Dl.\.i.,l)]-‘rl'wrrrdln: Thi b & o o the oty of et
Nationality Act (R US.C. § 1324ct 1B},

This subpoena is isswed upon the application of

arme. title, office]
Please print or type]
Signature

Digitally Signed by.

IN WITNESS WHEREOF the undersigned autharized official of the United States Department of Justioe, Exocr
Immigration Review, Offce of the Chicf Administraive Hearing Oficce has duly signed below and caused the se
of the Chief Adminiswative Hearing Officer to be affixed at Falls Church, VA, on

e Office for
of said Office

ADMINISTRATIVE LAW JUDGE

5107 Leesbury Pike, Suite 2519
Falls Chusch, VA 22041

Puge 1 002 FORM EOIR.

Remsed Nere 20
RETURN OF SERVICE

Received by Server. Served

Date: Date:

Pl Place

Served on Served by

Name: Name:

Title:

I declare under penaliy of perjury under the laws of the United States of America that the foregoing information contained in the
Return of Service i true and correct.

Executed o by
Date Signature

Name and address

INSTRUCTIONS AND IMPORTANT NOTICES

NOTICES TO REQUESTOR:

sena, with the Return of Service filled out, 1o the
§ 68.25 for information on what ma

ing the subpoena

The party reque st mal a copy of the complesd
Administrative Law Judge for the record. Please consult 28 C
subpoena, who may serve a subpoena, and the man

requested in a

7 of service. All information requested should be adequately described and

reasonably relevant o the aflegations in th iy subpoena, 10 the subject of the agency's

investigation

complaint or, in the case of an investig,

for responsc to or compliance with the subp
event that a requestor does not provide adeq
and time fo

Judge may modify the

response as necessary
Please provide all essential information. including the date by which the requested documents or evidence should be provided. as
well as a brief description of the requested documents or evidence. on the form ttself. If you need additional space io fuly describe
the documents or evidence requested, you may altach separaie sheess

NOTICE TO RECIPIENT.

i

dministrative Lavw Judge

w do not intend to comply with this request, you must petition 0
voke or modify the subpoena within ten (10) days afier

ho signed the subpoena to
R § 6825(c).

late of service of the subpoena. See 2

NOTICE TO WITNESS:

Witnes
subpoenaed, if authortzed by statute. A
shall submit this subpoena with the voucher 1o th

s for attendance. subsis arty at whose request the witness is

1nd mileage under this subpoena are payable by o
quertof the Government, who & enitld
ernment counsel when claiming rem

ess appearing at the o remmbursement,

Page2of2 FORM EOIR. 3
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3 FILING CASBEMAVPRHBE 8 U.S.C. A 13248B)

5. Openhttps://ocaho.eoir.justice.goand follow Steps 1 through 6 kiling Case Type Ao
log into OCAHO Portal for EFiling. TheMy Active Casespage will be displayedClick on
theFILE A CASE button

—— EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

3.1 Selecting a Case Type

1. From theFile a casepanel, 8 | ect o601 NA A 274B (8 U.S.C. A 13
related empl oyment pr adropdowrelist) 6 f r o h

Note: Click on the dropdown arrote@ show theCase Type.
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== EOIR | OCAHO Portal =
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

2. Sekct theYesradio button if there is a Subpoemsherwise click on theCONTINUE
button

Note: If you selecYes at the end of the foriyou will needto fill in Subpoena information.

—= EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Filea case

Select a case type

CASE TYPE

CONTINUE
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3. A popup messagwill be displayed stating¥ou are creating a new Case. Do you want to
pr o c eCliot adheOK button

ocaho-ust.noe. soir.usdo).gov says

—= EOIR | OCAHO Portal —
U.S. DEPARTMENT OF JUSTICE

MY CASE FILINGS PROFILE

Filea case

Select a case type

CASE TYPE

BACK CONTINUE

The Step 1sectionwill be displayed The left side of the page widhowa stepby-step progress
indicator for the completion status of the Case Fil@g.this page hte indicator will show the
current step a%. The subsequent steps are grayed out

The Casdype B form consists dI5 or 16 stepslf the Yesradio button was selected on the
initial step, therBubpoenavill be displayedas step 16These steps appear as follows:

(1) Form

(2) 1- General Information

(3) 2- Representation

(4) 3a- Citizenship oimmigration Status

(5) 3b- Current Citizenship or Immigration Status

(6) 4 - Respondent Business/Employer Information

(7) 5 - Respondent Business/Employer Representation

(8) 6 - Basis of Discrimination

(9) 7 - Discrimination in HiringRecr ui t ment , or é

(10) 8 - Discrimination in Firing

AD9-I nti midated, Threatened, Coerced, oré
(12 10- Documentation Practices

(13) 11- Relief Request

(14) 12- Attachment

(15) 13- Declaration & Signature
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